[bookmark: page2]1. Set up an Account as an Author

First, you will need to set up an account (username and password) as an author. Go to  https://www.easychair.org/conferences/?conf=acssi2014. This link will bring up a login page for ACSSI 2014 (Figure 1). Select “sign up for an account” to register an account.

















Figure 1. The login page of „EasyChair‟ for ACSSI 2014

You will then be automatically directed to a new page (as shown in Figure 2). Fill in the textbox with the distorted words that appear directly above it, and click on “Continue.”
















Figure 2. Enter information to sign up

Then, follow the on-screen instructions and complete the form (as shown in Figure 3), and click on “Continue.”












Figure 3. Fill out the form
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After registering, you will receive an email similar to the one in Figure 4. Use the link provided in the email to continue the account registration process.
















Figure 4. Login email

Fill out all of the required information (as shown in Figure 5), and click the “Create my account” button to finalize the account registration process.
























Figure 5. Create an account

After the account is registered, you may log in to the ACSSI 2014 simply by clicking on the “click this link” link (as shown in Figure 6).







Figure 6. Link to the login page

Note: If your username appears taken, it is possible that you have signed up for EasyChair in the past for another conference. In this case, you simply need to ask the system to remind you of your password based on your username.
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[bookmark: page4]2. Submit Your Abstract(s) by 15 February, 2014

After logging in to the “EasyChair‟ website for the ACSSI 2014, you may click on the “New Submission” link located in the top-left corner of the menu bar to submit a new abstract (as shown in Figure 7).








New Submission Click Here.













Figure 7. The main page for authors

Before submitting your abstract, you should select the track relevant to your submission (as shown in Figure 8). Please be careful with this step; once you select the track and click “Continue”, you cannot change the track on your own (you’ll have to request that the Chair change it).











Select a track and click “Continue”





Figure 8. Track selection

Follow the on-screen instructions and fill out all of required information (as shown in Figure 9). Once you have filled out everything (including ‘ Abstract’, click on the box that says “Abstract only.” Click the “Submit” button to finish your abstract submission. Abstract submission should not exceed 300 words.
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Upload your abstract – ensure “Abstract Only” is selected




Figure 9. Abstract submission




[bookmark: page6]When the abstract submission is completed, you can check the submitted information and make changes (as shown in Figure 10).
















After submission, a new menu bar is created. Click to change submission





Figure 10. Changing your submission(s)

· Updating information about your submission: Select “Update information” from the right-hand menu of the Submission screen; correct information as desired then press the “Change Information” button to save alterations. 

· Updating author information for your submission: Select “Update authors” from the right-hand menu of the Submission screen; correct any information about the author(s) and click “save.” In the case of multiple authors, you can add (“Add new author”) or remove authors (Click on “X”); then update the order of the authors by selecting the “Reorder authors” button. 

· Submitting another version of your abstract: If you want to change the uploaded abstract, select “Submit a new version” from the right-hand menu of the Submission screen. Next, select the file from your computer that you wish to upload. Then submit your new abstract by selecting the “Submit a New Version” button. 

At the end of the submission procedure (a new submission or an update of an old one), you will receive a confirmation e-mail from  acssi2014@easychair.org.

Once the review process is completed, you will receive acceptance/rejection notification with reviews by email (abstract decisions will be provided by 28 February, 2014). In addition, you may check the reviews by clicking on “Submission #,” located in the top-left corner of the menu bar (as shown in Figure 11).
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Figure 11. View reviews of the abstract

3. [bookmark: page8]Manuscript Submission by 26 April, 2014 

· An author whose abstract was accepted can submit a manuscript. 

You can submit a full manuscript only by updating the submission you submitted as an abstract (as shown in Figure 12). You may change the title, abstract, and keywords by selecting “Update information.” You may also update authors using the “Update authors” page. Most importantly, you have to submit a manuscript by selecting “Submit a new version” from the right-hand menu of this screen.














Submit the manuscript by selecting “Submit a new version” from the right-hand menu.






Figure 12. Full paper submission

· Updating information about your submission: Select “Update information” from the right-hand menu of the Submission screen; correct and fill out the form, and press the “Change Information” button. 
· Updating author information for your submission: Select “Update authors” from the right-hand menu of the Submission screen; correct any information regarding the author(s) and click “save.” In the case of multiple authors, you can add (“Add new author”) or remove authors (Click on “X”); then update the order of the authors by selecting the “Reorder authors” button. 

· Uploading the manuscript: Select “Submit a new version” from the right-hand menu of the Submission screen. Select the file from your computer that you wish to upload. Submit your manuscript by selecting the “Submit a New Version” button. 
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Signing up for EasyChair: Step 1
RER—————————
To use EasyChair, one should first create an account. This is done to prevent misuse of the system. The procedure for obtaining an account is the following.
1. You should type the two words that you see in the image below and click on "Continue".
2. If you type the words correctly, you will be asked to fill out a simple form with your personal information.
3. After you filled out the form, EasyChair will send you an email with a link that you can use to create an account.
———————
Please enter the words you see in the box, in order and separateda a space. Doing so helps prevent automated programs from abusing this service. If you are not sure what the
words are, either enter your best guess or click the reload image next to the distorted words.
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Signing up for EasyChair: Step 2

Please fill out the following form. The required fields are marked by (*)
Note that the most common reason for failing to sign up is an incorrect email address so please type your email address correctly.

First name’ (¥):

Last name (%):

Email (*):

7 Note: leave first name blank if you do not have one. If you are not sure how to divide your name into the first and last name, read the Help article about names.
You may also be interested about our policy for using personal information.
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EasyChair account confirmation 1 Ibox x

EasyChair noreply@easychair org

tome =

Dear User Name,

We received a request to create an EasyChair account

for you. To create an EasyChair account, please click
this link:

hitps: /v easychair.org/accountcreate cgi?code=TzDXSIPFASRCZUnMn

Best regards,
EasyChair

Please do not reply to this email This email
address s used only for sending email so you
will not receive a response.

7:46 AM (0 minutes ago)

@
L]
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Signing Up for EasyChair: Last Step

Hello User Name! To complete the creation of your account please fill out the following form.

User names are case-insensitive

User name:

First name’:

Last name (¥):
Company/organization (¥):
Web site:

Phone (%):

Address, line 1 ():
Address, line 2:
City (%):

Post code (%):
State (US only) (%):
Country (*):

password (¥):

Retype the password (*):
Create my account

" Note: leave first name blank if you do not have one. If you are not sure how to divide your name into the first and last name, read the Help article about names
You may also be interested about our policy f

personal |
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Account Created

Your EasyChair account has been created.
To log in for click this link.
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New Submission ~ ACSSI2014  EasyChair

Select a Track

Please select the track relevant for your submission and click "Continue"

) Materials for solid state ionics
O Applications of solid state ionics

O Fundamentals of ion transport
O Advanced processing and characterisation techniques

Continue
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fon  ACSS1Z014  EasyChair

New Submission for ACSSI 2014

Follow the instructions, step by step, and then use the "Submit’ button at the bottom of the form. The raquirad fial
More information about submission ta ACSSI 2014 can be found on ACSSI 2014

are marked

(Applications of solid state ionics)
Authors
For aach of the suthars pleass fill cut the form balow. Seme itams on tha form ars sxplsined balov.
- Email address vill only b used for communication vith the suthers. Ik vill net sppear in public Web pagss of this cenfarance. The email sddress can be omitted for authe|

» Web site can be used on the conference Web pages, for example, for making the program. It should be a Web site of the author, not the Web site of her or his organize|
« Each author marked 2= = corresponding author vill recsive email messages from the system about this submission. There should be at I=ast one corresponding author.

Author 1 (click here to 3dd vourself) (click here to add sn associata)

First name’ (*]:
Last name ():
Email (%)

Country (*): ™
Organization (*):
Web siter

Correspanding auther:

Author 2 (click here to add yourself) (click hers to sdd an sssocistel
First nama’ (#):
Last name (*):
Email (*):
Country (*): ~
Organization (*):
Web sita:

Corresponding authort

Author 3 (dlick here to add vourself) {click here to add an sssociate}
First nama" (*):
Last name (%)t
Email (*):

Country ()t =

Organization (*):
Web site:

Correspanding author;

Click here to add more authors

* Note: leave first name blank if there is no first name. If you are not sure how to divide 3 name into the first and last namae, read the Helo article about names

Title, Abstract and Other Information
The title and the abstract should be given as  plain text, they should not contain HTML clements.

Title (=):

Abstract (*):

Keywords

Type a list of keywords [also known as key phrases or key terms),one per line to characterize your submission. You should specify at least three keywords

Keywords (*):

¥
Topics
Plezse select topics relevant to your submission fram the following list.
Batteries and super capacitors Elactro catalysis, permestion membranes and slactrochemical reactars
Low cost enargy storags for large scale applications Sansors, nansionics/nanoslactronics devices, infarmation storage

Fuel calls, phatoionics devices and emerging energy convarsion devices | Scale-up from the research lab to mass production

Upload Paper

The submission should be in one of the folloving formats:

1. word document (file extension .doc).
2. Word open XML document (file extansion .docx).

If you submit only an abstract, then tick the Abstract Only box, else upload the submission.The attachment should be in one of the falloving formats:
1. werd document (file extension .doc).
2. Word spen XML document (file extension .docx).
Paper: | Chosss File| No file chosen Abstract only: - T
Attachmant: | Chosss File| No file chosen
Ready?

If you filled out the form, prass the 'Submit’ butten bzlev. Do not press the button twice: uploading may take time!

Submit
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Sign in to EasyChair for ACSSI 2014
Use your EasyChair account to sign in.

User name: EasyChair
Password:
Sign in

If you have no EasyChair account, sign up for an account
Forgot your password? click here
Problems to sign in? click here





